City of Gulf Shores

Municipal Court Staff Description & Responsibilities

Municipal Court Judge
Municipal Court Clerk
Municipal Court Magistrate

Municipal Court Judge:

The Municipal Court Judge resides over the Municipal Court Clerk and Magistrate(s), and hears
any cases brought before the Gulf Shores Municipal Court. Appointed and Approved by the
Mayor and City Council. The position of Municipal Court Judge is created by the Code of
Alabama and directed by the Supreme Court and the Alabama Administrative Office of Courts.
A Municipal Judge must be an attorney.

Municipal Court Clerk:

The Municipal Court Clerk is responsible for the Administration of the Municipal Court and its
Records, Finances and Employees. Also, as Magistrate, accepts fine payments, holds Probable
Cause Hearings, and issues Warrants. Additionally the Municipal Court Clerk holds initial
Appearance/Bond Hearings with incarcerated defendants. As Administrative Law Judge,
he/she will also conduct hearings of appeals from the final decisions of the City of Gulf Shores’
Chief Revenue Officer relating to business licenses and taxation.

Municipal Court Magistrate:

The Municipal Court Magistrate accepts fine payments; hold Probable Cause Hearings, and
issues Warrants. Additionally, the Municipal Court Magistrate holds initial Appearance/Bond
Hearings with incarcerated defendants, as well as manages the clerical duties of the case files in
the Court.




